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Paragon 3 Firm Inventory Tool
RUNNING A FIRM INVENTORY SEARCH

The Firm Inventory  search creates a list of your listings.  Brokers may also have the 
option of also searching your Office and Firm Listings.  

Running a Firm Inventory
To run a Firm Inventory search, click on Firm Inventory  under the SEARCH menu.

The Firm Inventory search options will appear.  Select the criteria you would like to 
search.  Click SEARCH.  The results will be displayed in the Spreadsheet View.

Note: Brokers may have more search options than shown.
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Viewing a Firm Inventory Report
From the Spreadsheet view, click VIEW/REPORTS to select the Statistical Reporting
Menu, then Firm Inventory .

The Firm Inventory Report  will display all listings within the specified search criteria.  
Subtotals are available by status and the Grand Total for all listings is displayed at the 
bottom of the report.  The Expiration Dates will be displayed for Active, Expired and 
Under Contract Statuses.

Good luck with this tool!
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